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DEPARTMENT  OF  HOUSING  AND 
URBAN  DEVELOPMENT 
Office  of  the  Secretary 

t  Docket  No.  N-77-683] 

HUD  INSURED  OR  SECRETARY  HELD 
MULTIFAMILY  MORTGAGES 

HUD  Audit  Guide  for  Mortgagors 

The  Department  proposes  to  issue 
Handbook  IG  4372.1,  “Audit  Guide  for 
Mortgagors  Having  HUD  Insured  or 
Secretary  Held  Multifamily  Mortgages, 
for  use  by  Independent  Public  Account¬ 
ants.”  The  Handbook  prescribes  the  gen¬ 
eral  audit  requirements  that  Indepen¬ 
dent  Public  Accountants  shall  comply 


NOTICES 

with  in  conducting  annual  audits  of  mul¬ 
tifamily  mortgagors.  The  Guide,  as  re¬ 
vised  after  public  comments,  will  be  made 
effective  for  mortgagor  fiscal  years  end¬ 
ing  at  least  three  months  after  the 
Guide’s  issuance  date. 

In  developing  this  Guide.  HUD  staff 
members  have  held  discussions  with  and 
considered  comments  from  the  responsi¬ 
ble  staff  and  committee  of  the  American 
Institute  of  Certified  Public  Accountants. 
Comments  from  affected  mortgagors, 
their  management  agents  and  indepen¬ 
dent  public  accoimtants  are  particularly 
desir^. 

Interested  persons  may  submit  written 
comments  or  suggestions  concerning  the 


Audit  Guide  to  the  Rules  Docket  Clerk. 
Room  10141,  Department  of  Housing  and 
Urban  Development,  451  Seventh  Street, 
S.W.,  Washington,  D.C.  20410.  Each  per¬ 
son  submitting  a  comment  should  include 
his  name  and  address  and  refer  to  the 
Audit  Guide  by  the  docket  number  indi¬ 
cated  in  the  heading  above  and  give  rea¬ 
sons  for  any  recommendations.  Com¬ 
ments  received  by  March  7,  1977,  will  be 
considered  before  the  Audit  Guide  is 
issued. 

Issued  at  Washington,  D.C.,  Jan¬ 
uary  14, 1977. 

James  B.  Thomas,  Jr., 
Inspector  General. 
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FOREWORD 

The  Office  of  Inspector  General,  Office  of  Audit,  of  the 
Department  of  Housing  and  Urban  Development  has  prescribed 
this  guide  for  the  use  of  independent  certified  public 
accountants  or  by  independent  licensed  public  accountants, 
licensed  on  or  before  December  31,  1970,  who  are  certified 
or  licensed  by  a  regulatory  authority  of  a  state  or  other 
political  subdivision  of  the  United  States.  The  indepen¬ 
dent  public  accountant  must  have  no  business  relationship 
with  the  mortgagor  except  for  the  performance  of  the  audit. 
The  guide  is  to  assist  such  accountants  in  understanding 
the  requirements  related  to  the  audit  of  controlled  multi¬ 
family  housing  projects  (except  cooperatives whose 
mortgages  are  insured  by  or  held  by  HUD.  It  is  not 
intended  to  be  an  audit  program  nor  is  it  intended  to 
supplant  the  accountant's  judgment  as  to  the  work  required 
to  be  performed. 
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CHAPTER  1.  GENERAL  INFORMATION 

1.  PURPOSE.  This  guide  sets  forth  (1)  the  standards  to  be 
followed  by  Independent  Public  Accountants  (IPAs)  in 
conducting  audits  of  multifamily  housing  mortgagors, 
whose  mortgages  are  or  have  been  insured  by  HUD  under 
the  National  Housing  Act,  as  amendeci,  and  (2)  the  mini¬ 
mum  scope  of  audit  and  the  report  format  which  will  be 
acceptable  to  the  Deprtment  of  Housing  and  Urban 
Development  (HUD).  It  does  not  provide  detailed  audit 
procedures  nor  is  it  intended  to  supplant  the  IPA's 
judgment  as  to  the  work  required. 

2.  APPLICABILITY.  This  guide  is  intended  primarily  for 

(  use  by  IPAs  in  auditing  the  annual  financial  statements 

of  a  mortgagor  whose  project  has  entered  the  manage¬ 
ment  stage,  i.e.,  where  project  constructiTon  has  been 
completed  and  cost  certified  and  the  mortgage  finally 
endorsed  for  insurance  by  HUD  under  one  of  the  various 
Sections  of  the  National  Housing  Act  listed  in  Para¬ 
graph  3  of  this  guide. _ 

This  guide  does  not  apply  to  the  audit  of  project 
construction  costs  or  the  reporting  requirements  for 
the  related  special  operating  statements  (see  HUD  Guide 
HPMC/FHA  G  4200. lA).  Also,  it  does  not  apply  to  co¬ 
operatives,  condominiums  and  hospitals,  which  are 
subject  to  specialized  accounting  requirements. 

3.  BACKGROUND 

a.  Legal  Authority.  The  National  Housing  Act  (NHA), 
as  amended,  authorizes  HUD  to  insure  mortgages 
given  to  secure  loans  made  by  private  lending 
institutions  for  acquisition  and/or  construction  of 
one  to  four  family  homes  and  of  larger  (multifamily) 
housing  projects.  This  guide  is  to  be  used  for  the 
audits  of  multifamily  projects.  Following  are  the 
major  Sections  of  the  NHA,  each  of  which  authorizes 
loan  insur-ance  designed  to  achieve  a  particular 
program  objective  or  purpose  and  specifies  the 
conditions  under  which  HUD  agrees  to  insure  a  loan 
used  to  contruct  or  acquire  the  property. 
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_ 1 

Section 


207 
220 
221 

231 

232 

233 
236 
608 
810 

For  a  description  of  these  and  other  HUD  (FHA) 
programs,  refer  to  HUD  Guide  G  4700.1,  Digest  of 
Insurable  Loans  and  Summaries  of  Other  Federal 
Housing  Administration  Programs. 

b.  General  Nature  of  the  Programs.  The  previously 
referenced  programs  of  multifamily  housing  insur¬ 
ance  are  designed  to  assist  various  segments  of  the 
general  public  in  obtaining  adequate  and  reasonably 
priced  housing  either  as  owner  or  tenant. 

By  assuring  mortgage  repayment,  HUD  encourages 
private  lenders  (mortgagees)  to  enter  the  housing 
market  to  provide  financing  which  otherwise  might 
not  be  available  to  owners  (mortgagors).  The  mort¬ 
gagor  may  be  an  individual,  a  partnership,  a  trust 
or  a  corporation,  'either  non-profit  or  profit 
motivated. 

c.  Control  and  Management  of  the  Project.  The  mortga¬ 
gor,  in  consideration  of  HUD's  insurance  of  the 
mortgage,  has  agreed  to  various  controls  and  regula¬ 
tions  of  certain  aspects  of  the  project's  operation, 
such  as,  limits  on  rental  rates,  rates  of  return, 
eligibility  of  tenants,  fiscal  management,  etc. 

These  requirements  are  contained  in  a  Regulatory 
Agreement  which  is  incorporated  in  and  made  a  part 
of  the  mortgage.  ("Mortgage"  as  used  in  this  Guide 
includes  "Deed  of  Trust",  "Chattel  Mortgage", 
"Security  Instrument"  and  any  other  security  for 
the  note  endorsed  for  insurance  or  held  by  the 
Secretary. ) 


Program 


Rental  Housing 

Urban  Renewal  Housing 

Low  and  Moderate  Income  Housing 

Elderly  Housing 

Nursing  Homes  and  Intermediate  Care 
Facil ities 
Experimental  Housing 
Lower  Income  Housing 
Veterans  Housing 
Armed  Services  Housing 
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Prior  to  1961,  HUD  required  the  mortgagor  to 
include  similar  control  provisions  in  the 
'  Certificate  of  Incorporation,  Charter  or  Trust 
Agreement.  HUD  exercised  control  through  HUD 
ownership  of  preferred  stock  in  the  mortgagor 
corporations.  For  the  sake  of  simplicity,  the  term 
Regulatory  Agreement  will  be  used  throughout  this 
guide  and  will  refer  to  the  provisions  contained  in 
the  Certificate  of  Incorporation,  Charter  or  Trust 
Agreement  when  these  documents  are  applicable. 

Many  mortgagors  contract  with  professional  manage-* 
ment  firms  to  operate  the  projects.  The  management 
agreement  must  conform  to  the  pertinent  requirements 
of  the  Regulatory  Agreement. 

d.  Reference  Material 

The  I  PA  will  find  the  following  documents  necessary 
or  useful  in  the  conduct  of  the  audit  and  should- 
obtain  them  from  the  mortgagor's  files  prior  to 
starting  his  examination: 

(1)  The  Regulatory  Agreement 

(2)  Management  Agreement 

(3)  Last  prior  audit  report  prepared  by 
independent  public  accountants 

(4)  A  sample  of  lease  agreements  used  in 
the  project 

(5)  Form  HUD-2264,  Project  Income  Analysis  and 
Appraisal  (if  project  is  only  two  or  three 
years  old) 

(6)  Form  HUD-92458,  Rent  schedule  and  Information 
on  Rental  Project 

(7)  Form  HUD-92470,  Physical  Inspection  Report 

I 

(8)  Any  notice  of  default 

(9)  Mortgage  instruments  including  modification, 
forbearance  and  workout  agreements  and 
arrangements 
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(10)  Any  contracts  for  services  or  supplies 
executed  on  behalf  of  the  project. 

(11)  Any  other  agreements  or  correspondence 
_  considered  pertinent. 

Instructions  implementing  the  requirements  of  the 
Regulatory  Agreement  are  issued  to  the  mortgagor  in 
the  form  of  various  HUD  Handbooks  and  Circulars. 

The  I PA  can  obtain  the  latest  HUD  issuance  from  the 
nearest  local  HUD  field  office  (See  appendix  3).  HUD 
Handbook  4371.1  is  necessary  and,  other  issuances 
on  the  following  list  will  be  of  particular  interest 
to  the  IPA  in  the  conduct  of  his  examination: 


Issuance _ 

■  4371.1  (4/17/74) 

4381.5  (5/74) 

-  4351.1  (Rev) 

(10/74) 

4520.1  (9/72) 

4520.2  (1/73) 


Title 


Handbook-Financial  Operations 
and  Accounting  Procedures  for 
Insured  Multifaraily  Projects 
(plus  changes). 

Handbook-Compensation  for 
Management  Services  in 
Multifamily  Housing  Projects 
with  Insured  or  HUD-Held 
Mortgages. 

Handbook-Management  of  HUD- 
Insured  Multifamily  Projects 
under  the  Section  221(d)(3)  and 
Section  236  of  the  National 
Housing  Act. 

Rent  Supplement  Handbook  (plus 
changes) . 

Rent  Supplement  Fiscal 
Handbook . 


4.  AUDIT  AUTHORIZATION 


a.  Section  814  of  the  Housing  Act  of  1954,  as  amended 
(12  use  1701n),  and  Sub-part  207  of  Volume  24  of  the 
Code  of  Federal  Regulations  authorizes  HUD  or  its 
duly  authorized  agent  to  audit  and  examine  the  books 
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and  records  of  entities  holding  property  subject  to 
a  HUD  insured  mortgage.  The  Regulatory  Agreement 
incident  to  the  insured  mortgage,  requires  submis¬ 
sion  of  complete  annual  financial  reports  prepared 
in  accordance  with  the  requirements  of  the 
Secretary,  within  60  days  after  the  end  of  each  fis¬ 
cal  year  based  on  an  examination  of  the  books  and 
records  of  the  mortgagor  and  certified  to  be 
accurate  by  an  officer  of  the  mortgagor.  The 
Secretary  requires  that  all  such  statements  be 
examined  and  certified  by  an  independent  public 
accountant. 

b.  To  be  acceptable  an  IPA  must  be  a  certified  public 
accountant  or  an  independent  licensed  public 
accountant  licensed  on  or  before  December  31,  1970, 
who  is  certified  or  licensed  by  a  regulatory 
authority  of  a  state  or  other  political  subdivision 
of  the  United  States,  which  authority  makes  the  IPA 
subject  to  regulations,  disciplinary  measures,  or 
codes  of  ethics  prescribed  by  law.  The  independent 
public  accountant  must  have  no  business  relation¬ 
ship  with  the  mortgagor. 

c.  The  audit  engagement  letter  or  arrangements  for 
audit  between  the  IPA  and  mortgagor  must  allow  duly 
authorized  agents  of  the  Secretary  to  examine  the 
IPA's  working  papers  supporting  the  audit  report. 


% 
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CHAPTER  2.  PLANNING  AND  COMPLETING  THE  AUDIT 

-  N 

5.  AUDIT  SCOPE  AND  COVERAGE 

a.  The  objectives  of  the  audit  are  to  determine: 

(1)  Whether  the  financial  statements  fairly 
present  the  financial  position  of  the  pro¬ 
ject  and  the  results  of  its  operations. 

(2)  Whether  operating  practices  and  controls  are 
consistent  with  sound  financial  management 
principles  and  comply  with  HUD  regulations. 

(3)  The  project's  effectiveness  in  meeting  selected 
program  objectives  pertinent  to  the  Section  of 
the  NHA  under  which  the  mortgage  is  insured^ 

as  covered  in  Appendix  2.  In  this  connection, 
hud's  overriding  concern  is  that  the  project 
provide  the  greatest  possible  benefit  to  the 
.  persons  for  which  the  particular  program  was 

designed.  For  example,  an  excessive  number  of 
underage  tenants  in  Section  231  projects 
defeats  the  program's  objective  of  providing 
housing  to  the  elderly;  a  mortgagor's  failure 
to  enforce  the  tenant  eligibility  requirements 
in  a  Section  221  (d)(3)  BMIR  (Below  Market 
Interest  Rate)  project  may  prevent  eligible  low 
income  families  from  receiving  benefits  of  the 
program. 

b.  The  audit  must  be  sufficiently  comprehensive  in 
scope  to  permit  the  expression  of  an  opinion  on  the 
financial  statements  and  supplemental  data  in  the 
report  and  must  be  performed  in  accordance  with 
generally  accepted  auditing  standards  and  audit 
requirements,  as  set  forth  in  this  guide.  As  used 
in  these  instructions,  the  term  "expression  of 
opinion"  includes  (1)  an  unqualified  opinion  (2)  a 
qualified  opinion,  (3)  a  disclaimer  of  opinion  or 

(4)  an  adverse  opinion.  If  either  a  qualified  or 

- ►adverse  opinion  is  expressed  or  if  an  opinion  is - 

disclaimed,  the  reasons  therefor  must  be  stated. 
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c.  The  opinion  should  state  whether  the  basic  financial 
statements  present  fairly  the  financial  position  of 
the  mortgagor  entity  as  of  the  audit  date  and  the 
results  of  its  operations  and  changes  in  financial 
position  for  the  period  then  ended  in  conformity 
with  generally  accepted  accounting  principles  and 
accounting  procedures  prescribed  by  HUD  applied  on  a 
basis  consistent  with  that  of  the  preceding  period. 
In  addition,  the  opinion  should  state  that  the 
supplemental  data  has  been  subjected  to  the  audit 
procedures  applied  in  the  examination  of  the  basic 
financial  statements  and  is  fairly  stated  in  all 
material  respects  in  relationship  to  the  financial 
statements  taken  as  a  whole  (See  Appendix  1.) 

d.  The  IPA  is  also  required  (1)  to  review,  evaluate  and 
comment  on  the  adequacy  of  the  accounting  records 
and  procedures  and  the  system  of  internal  controls 
maintained,  including  the  handling  of  funds;' (2)  to 
indicate,  if  disclosed  by  the  audit,  the  failure  to 
adhere  to  the  provisions  of  the  Regulatory  Agreement 
or  corporate  charter  and  to  HUD  regulations  and  pro¬ 
cedures  applicable  to  the  mortgagor's  operation. 

(See  Section  3  for  HUD  issuances  applicable  to 
operations  of  mortgagors.)  Certain  of  the  state¬ 
ments  must  be  included  in  the  IPA's  opinion  (See 
Chapter  3  of  this  guide) .  Other  required  supplemen¬ 
tal  data  may  either  be  added  to  the  IPA's  opinion, 
listed  in  a  separate  supplementary  Comment  Section 
of  the  report,  or  shown  in  any  other  Section  of  the 
report. 

e.  The  IPA's  opinion  and  comments  are  to  be  based  on 
audit:  work  performed.  Audit  work  will  be  performed 
to  the  extent  deemed  appropriate  by  the  IPA. 

f.  The  primary  purpose  of  the  audit  is  to  report  to  the 
mortgagor  and  HUD  on  the  financial  aspects  of  the 
project  operations.  The  IPA  must  also  report  on 
failure  to  comply  with  HUD  requirements.  (See  Para¬ 
graph  d.  of  this  Section.)  HDD  is  interested  in  the 
financial  solvency  of  the  organization,  its  ability 
to  meet  debt  service  requirements  and  avoid  mortgage 
default.  When  the  IPA  during  the  course  of  audit 
has  concerns  about  the  solvency  of  the  project,  he 
is  expected  to  report  the  matter  in  the  audit 
report. 
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6.  AUDIT  STANDARDS 

The  audit  work  must  be  performed  in  accordance  with 
auditing  standards  equivalent  to  those  established  by 
the  American  Institute  of  Certified  Public  Accountants 
(AICPA) . 

The  IPA's  working  papers  are  expected  to  conform  to 
the  guidelines  prescribed  in  the  AICPA  Statements  on 
Auditing  Standards. 

7.  AUDIT  REQUIREMENTS.  In  order  that  the  project  owners 
and  HUD  may  be  assured  of  the  project's  effectiveness 
in  meeting  its  program  objectives,  an  Audit  Compliance 
and  Internal  Control  Questionnaire  is  provided  in 
Appendix  2  which  will  guide  the  IPA  in  his  audit  of 
compliance  and  internal  control  matters  which  are  of 
particular  interest  to  HUD.  The  questionnaire  has  been 
designed  so  that  "No"  answers  are  indicative  of  an 
adverse  condition  which  must  be  described  in  the  audit 
report. 

The  questionnaire  must  be  made  a  permanent  part  of  the 
IPA's  working  papers  which  will  be  subject  to  review  by 
duly  authorized  HDD  representatives. 

8.  DEFINITIONS.  As  mentioned  previously  in  the  Background 
Section  of  this  guide,  the  Regulatory  Agreement  is  the 
primary  mortgage  instrument  through  which  HUD  controls 
the  mortgagor's  operation  of  the  project.  Some  of  the 
regulatory  requirements  on  distribution  of  project 
funds  and  tenant  eligibility  are  discussed  below: 

a.  Distributions 

A  "distribution"  means  any  withdrawal  or  taking  of 
cash  or  other  assets  of  the  project  other  than  for 
mortgage  payments  or  for  payment  of  reasonable 
expenses  incident  to  the  operation  and  maintenance 
of  the  project.  No  dividends  or  other  distribu¬ 
tions  shall  be  declared  or  made  except  out  of 
surplus  cash. 
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"Surplus  Cash"  means  any  unrestricted  cash 
remaining  on  hand  after: 

(1)  The  payment  of: 

All  sums  due  or  currently  required  to  be  paid 
under  the  terms  of  any  mortgage  or  note 
insured  or  held  by  the  Secretary. 

All  amounts  required  to  be  deposited  in  the 
Reserve  Fund  for  Replacements. 

All  obligations  of  the  project  other  than  the 
insured  mortgage  unless  funds  for  payment  are 
set  aside  or  deferment  of  payment  has  been 
approved  by  the  Secretary. 

(2)  The  segregation  and  recording  of: 

An  amount  equal  to  the  aggregate  of  all 
special  funds  to  be  maintained  by  the  project. 

All  tenant  security  deposits  held. 

All  account  and  accrued  items  payable. 

Distributions  shall  not  be  made  without  prior 
written  approval  of  HUD  except  under  the  following 
conditions: 

(1)  All  distributions  shall  be  made  only  as  of  and 
after  the  end  of  an  annual  or  semi-annual 
fiscal  period,  and  only  as  permitted  by  the 
law  of  the  applicable  jurisdiction; 

(2)  No  distribution  shall  be  made  from  borrowed 
funds,  or  prior  to  the  completion  of  the 
project,  or  when  there  is  any  default  under 
the  Regulatory  Agreement  or  under  the  Note  or 
Mor tg age; 

(3)  Any  distribution  of  any  funds  of  the  project, 
which  the  party  receiving  such  funds  is  not 
entitled  to  retain  under  the  Regulatory  Agree¬ 
ment,  shall  be  held  in  trust  separate  and 
apart  any  other  funds; 

•  (4)  There  shall  have  been  compliance  with  all  out¬ 
standing  notices  of  requirements  for  proper 
maintenance  of  the  project. 
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Special  limitations  on  distributions  apply  to 
nonprofit  and  limited  distribution  mortgagors.  No 
distributions  may  be  made  to  nonprofit  owners, 
including  wages  or  salaries,  nor  can  they  incur 
any  obligations  on  behalf  of  the  project,  to 
themselves  or  any  officers,  directors,  stock¬ 
holders,  trustees,  partners,  beneficiaries  under 
a  trust,  or  any  of  their  nominees  without  prior 
written  approval  of  HUD.  For  limited  distribution 
mortgagors,  distributions  in  any  one  year  are 
limited  to  six  per  cent  on  the  initial  equity 
investment  determined  by  HUD  and  furnished  to  the 
mortgagor  in  accordance  with  the  provisions  of  the 
Regulatory  Agreement. 

There  are  no  precise  definitions  of  "expenses 
necessary  and  reasonable  to  the  operation  and 
maintenance  of  the  project,  and  the  IPA  will  have 
to  make  a  judgment  as  to  the  propriety  of  project 
disbursements.  However,  some  expenditures  such  as 
for  legal  expenses  incurred  in  the  sale  of  part¬ 
nership  interests,  the  fee  for  the  preparation  of 
a  partner's,  shareholder’s  or  individual's 
Federal,  state  or  local  income  tax  returns,  or  the 
payment  for  advice  to  an  owner  on  the  tax  conse¬ 
quences  of  foreclosure,  clearly  are  not  expenses 
necessary  and  reasonable  to  the  operations  of  the 
project  and  constitute  distributions  of  project 
income.  The  fee  for  preparation  of  the  Federal, 
state  or  local  income  tax  returns  of  the  partner¬ 
ship  or , corporation  is  an  expense  necessary  and 
reasonable  to  the  operations  of  the  project. 
Withdrawals  of  project  funds  to  reimburse  owners 
for  prior  advances,  capital  expenditures  and 
project  acquisition  costs  do  not  constitute 
payment  of  expenses  necessary  and  reasonable 
to  the  operation  and  maintenance  of  the  project 
while  the  mortgage  is  in  default,  under  modifi¬ 
cation,  forbearance  or  under  provisional  work-out 
arrangements,  unless  the  owner  has  prior  written 
approval  from  HUD. 
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Distributions  to  non-profit  mortgagor  entities  or 
principals  are  not  permitted.  In  addition,  distribu¬ 
tions  to  project  owners  or  their  agents  while  the 
mortgage  is  under  modifiction  agreement,  forbearance 
agreement,  provisionsal  workout  agreement  or  in  default 
may  be  in  violation  of  Section  239  of  the  National 
Housing  Act.  (122  USC  1715z-4) 

b.  Tenant  Eligibility 

Each  subsidized  program  contains  specific 
eligibility  requirements  based  on  income, 
family  composition  and  similar  criteria.  The 
criteria,  for  the  most  part,  are  contained  on 
the  application  forms  for  tenant  eligibility 
maintained  at  the  project.  Itie  IPA  should 
also  have  access  to  the  HOD  Handbook  4351.1, 
"Management  of  HUD  Insured  Multifamily 
Projects,  under  Section  221(d)(3)  and  Section 
236  of  the  National  Housing  Act",  and  Rent 
Supplement  Handbook,  4520.1,  if  the  project 
has  rent  supplement  tenants.  Any  tenant 
eligibility  questions  that  cannot  be  resolved 
by  the  IPA  through  the  use  of  these  references 
should  be  directed  to  the  Housing  Management 
Division  of  the  Area/Insuring  Office  having 
jurisiction  over  the  project.  A  list  of  the 
Area/Insuring  Offices  by  Region  is  provided  on 
Appendix  3  to  this  guide. 

9.  EXIT  CONFERENCE.  At  the  conclusion  of  the  audit,  an 
exit  conference  is  to  be  held  with  mortgagor  officials 
to  discuss  the  audit  findings  and  obtain  comments  from 
mortgagor  officials  on  (1)  the  correctness  and  complete 
ness  of  the  facts  presented  and  whether  they  agree  with 
the  audit  conclusions  and  (2)  any  action  the  mortgagor 
plans  to  take  or  reasons  for  not  taking  action. 
Individual  audit  findings  should  be  discussed  with 
mortgagor  officials  as  they  are  developed  to  expedite 
the  audit  conference. 
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CHAPTER  3.  FINANCIAL  STATEMENTS  AND  AUDITOR’S  REPORT 

10.  GENERAL.  ttie  mortgagor  has  primary  responsibility  for 
the  financial  statements  and  as  a  reflection  of  this 
responsibility,  must  certify  such  statements.  The  IPA 
is  retained  to  examine  and  express  his  opinion  on  the 
financial  statements. 

The  financial  statements  should  be  prepared  on  an 
accrual  basis  in  accordance  with  generally  acccepted 
accounting  principles  consistently  applied.  The  audit 
report  must  include  the  following,  if  applicable: 

11.  AUDITOR*  REPORT  A  short  form  report,  containing  Scope 
and  Opinion  paragraphs  as  illustrated  in  Appendix  1. 

The  report  should  contain  an  opinion  on  the  fairness 
with  which  the  mortgagor's  statements  show  the 
financial  position,  the  results  of  operations  and 
changes  -in‘  financial  position  of  the  insured  project. 
The  auditor  shall  also  give  an  opinion  as  to  whether 
the  supplemental  financial  information  is  fairly  stated 
in  all  material  respects  in  relation  to  the  basic 
financial  statements  taken  as  a  whole. 

'-12.  BASIC  FINANCIAL  STATEMENTS 


a.  Balance  Sheet 

b.  Statement  of  Income  and  Expense  (HUD  92410 
or  92410NH,  if  applicable) 

c.  Statement  of  Retained  Earnings  or  Undivided 
Profits 

d.  Statement  of  Shareholders'  Equity  or  Partners 
Capital 

e.  Statement  of  Changes  in  Financial  Position 

f.  Notes  to  Financial  Statements 

13.  SUPPLEMENTAL  DATA. 

a.  Accounts  and  notes  receivables  (other  than 
^from  regular  tenants) 

b.  Delinquent  tenant  accounts  receivable 

c.  Mortgage  escrow  deposits 

d.  Tenant  deposits, 

e.  Reserve  funds 

f.  Accounts  Payable  (other  than  trade  creditors) 

g.  Surplus  cash,  distributions  and  residual 
receipts 

h.  Accrued  taxes 
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i.  Compensation  of  partners  or  officers 

j.  Unauthorized  distributions  to  stockholders 
or  partners 

k.  Changes  in  fixed  asset  accounts 

14.  MORTGAGOR’S  CERTIFICATION. 

15.  COMMENT  SECTION  OR  SU^LEMEMTAL  LETTER.  The  report 
should  include  a  section  (see  illustration  in  Appen¬ 
dix  1)  containing  statements  on  the  following:  ' 

l.  A  report  on  the  auditor's  evaluation  of  the 
internal  accounting  controls  of  the  mortgagor. 

2.  A  statement  that  the  auditor,  in  his  evaluation 
of  internal  accounting  controls,  took  into  con¬ 
sideration  the  items  listed  in  Section  7  of  this 
guide,  "Audit  Requirements". 

This  section  should  also  include  recommendations, 
observations,  etc.  believed  by  the  IPA  to  warrant  the 
attention  of  the  mortgagor  and  HOD  officials.  Although 
no  opinion  is  required,  matters  which  may  appear 
questionable  to  the  IPA  should  be  mentioned  for  admin¬ 
istrative  determination  by  HUD.  The  views  or  comments 
of  mortgagor  officials  should  be  included  for  each  item 
whenever  possible. 

The  applicable  section  of  the  Federal  Contract  docu¬ 
ments,  Federal  Regulations,  procedures  or  policy 
should  be  cited  for  items  of  noncompliance  noted  during 
the  course  of  the  examinations.  Comment  should  also  be 
made  as  to  the  status  of  corrective  action  taken  or  to 
be  taken  by  the  mortgagor  on  the  respective  items. 
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SAMPLE  AUDIT  REPORT 


ABC  PARTNERSHIP 
HUD  PROJECT  NO. 

(a  limited  partnership) 


REPORT  ON  EXAMINATION  OF  FINANCIAL  STATEMENTS 
'  AND  SUPPLEMENTAL  DATA 

at  (date) 


NOTE;  The  sample  financial  statements  and  notes  thereto 

include  only  those  disclosures  unique  to  HUD  insured 
projects  and  do  not  include  all  disclosures  neces¬ 
sary  for  a  fair  presentation  in  accordance  with 
generally  accepted  accounting  principles.  The  sample 
financial  statements  have  been  revised  to  show 
partnership  transactions  only.  The  actual 
statements  are  prescribed  in  HUD  Handbook  4371.1. 
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APPENDIX  1 


(sampl.e) 

ABC  Partnership 
CONTENTS 

Auditor's  Report 
Financial  Statements 
Balance  Sheet 

Statement  o£  Income  and  Expense 
Statement  of  Changes  in  Partners'  Equity 
Statement  of  Changes  in  Financial  Position 
Notes  to  Financial  Statements 
Supplemental  Data' 

Supporting  Data  Required  by  HUD 
Partners'  Certification 


X 


I 
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_ _ _ _ _ ^PENDIX  1 

(sample) 

ABC  Partnership 

To  the  Partners 
ABC  Partnership 
Any  town ,  U . S . A . 

We  have  examined  the  Balance  Sheet  of  ABC  Partnership 
(a  limited  partnership)  as  of  (date),  and  the  related 
statements  of  Income  and  Expense  and  Changes  in  Partners' 
Equity  and  Changes  in  Financial  Position  for  the  year  then 
ended.  Our  examination  was  made  in  accordance  with 
generally  accepted  auditing  standards,  and  accordingly 
included  such  tests  of  the  accounting  records  and  such 
other  auditing  procedures  as  we  consider  necesary  in  the 
circumstances. 

In  our  opinion,  the  above-mentioned  financial 
statements  present  fairly  the  financial  position  of  ABC 
Partnership  at  (date) ,  and  the  result  of  its  operations  and 
changes  in  partners'  equity  and  financial  position  for  the 
year  then  ended,  in  conformity  with  generally  accepted 
accounting  principles,  applied  on  a  basis  consistent  with 
that  of  the  preceding  year. 

We  have  also  reviewed  compliance  and  internal  control 
matters  in  accordance  with  the  provisions  of  paragraph  7  of 
the  HUD  Audit  Guide  for  Mortgagors  having  HUD  Insured  or 
Secretary  Held  Multifamily  Mortgages,  HUD  Handbook  ( IG 
4372)  and  have  included  applicable  remarks  in  the 
supplementary  data  section  of  the  report. 

Our  examination  was  made  primarily  for  the  purpose  of 
formulating  the  opinion  stated  in  the  preceding  paragraph. 
The  supplemental  data  included  in  this  report  (shown  on 
pages  12  through  20)  although  not  considered  necessary  for 
a  fair  presentation  of  financial  position,  results  of 
operations  and  changes  in  partners'  capital  and  financial 
position  are  presented  as  supplementary  information  and 
have  been  subjected  to  the  audit  procedures  applied  in  the 
examination  of  the  basic  financial  statements.  In  our 
opinion,  the  supplemental  data  are  fairly  stated  in  all 
material  respects  in  relation  to  the  basic  financial 
statements  taken  as  a  whole. 

Anywhere,  USA  XYZ  and  Company 

(date)  Certified  Public  Accountants 


HUD  Field  Office  Director 
Any town,  U.S.A. 
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(Sample) 

AEC  PAKTMERSUIP 
BALANCE  SHEET 

AS  OP  _ 

ASSETS 


CURREMT  ASSETS 

1110  Petty  Cash.  $ 

1120  Cash  In  Bank 

1130  Tenant  Accounts  Receivable  $ 

1140  Accounts  Receivable  -  Other 

$ 

Less  4220  Reserve  for  Collection  Losses  —  _ 

Net  Accounts  Receivable 

1150  Notes  Receivable  -  Other  $ 

1151  Notes  Receivable  -  Stockholders,  Officers. 

9 

Less  4230  Reserve  for  Doubtful  Notes  Receivable  _ 

Net  Collhctable  Receivables 
1160  Accrued  Receivables 
1170  Investaents  (Short  Tern) 

1190  Miscellaneous  Current  Assets  _ 

Total  Current  Assets  $ 

DEPOSITS  HELD  IN  TRUST  -  FUNDED 

1191  Tenant  Security  Deposits  (Contra) 

1192  Other  Deposits  (Contra)  _ 

Total  Deposits  Held  in  Trust  9 

PREPAID  EXPENSES 

1210  Fuel  Inventory 
1230  Supplies  Inventory 
1240  Property  Insurance 
1250  Mortgage  Insurance 
1270  Taxes 

1290  Miscellaneous  _ 

Total  Prepaid  Expenses  $ 


RESTRICTED  DEPOSITS  AMD  FUNDED  RESERVES 


1310  Mortgagee  Escrow  Deposits 
1320  Reserve  for  Replacements 
1340  Residual  Receipts  Reserve 
Total  Deposits 

(Schedule) 

9 

FIXED  ASSETS 

Accumulated 

Net 

Cost 

Depreciation 

Book  Value 

1410  Land  9 

1420  Buildings 

1430  Building  Equipment-Fixed 

1440  Building  Equipment-Portable 

1450  Furniture 

1460  Furnlshlnes 

$ 

9 

Total  Fixed  Assets 

OTHER  ASSETS  (Schedule) 

Total  A..--- 

5 _ 

i _ 

5 _ 
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(Sample) 

ABC  Partnership 

BALANCE  SHEET 


LIABILITIES  AND  PARTNER  S’  EQUITY 


Llablltclas 

CURBEMT  LIAaXLITIES 

2110  Account*  Payablu  $ 

2115  Accouata  Fayabla  -  BUD 

2120  Accrued  Wagaa  Payable 

2130  Accrued  InCerasc  Payable 

2150  Accrued  Taxes 

2160  IToCas  Payable  (Shore  Tara) 

2190  Miscellanaous  Currant  Llabllielas  _ 

Total  Current  Ltabiliclaa  $ 

DEPOSIT  AMD  PREPAYMENT  LIABILITIES 

2191  Tenant  Security  Daposlcs  (Contra) 

2192  Other  Deposits  (Contra) 

2210  Xent/Deferred  Credits 
2220  Interest  Deferred  Credits 

2230  Payable  to  Other  Projects  ^ 

Total  Deposit  and  Prepayment  Liabilities  6 

LOWC  TERM  LIABILITIES 

2310  Notes  Payable 

2320  Mortgage  Payable  _ 

Total  Long  Term  Liabilities  $ 

OTHER  LIABILITIES  (Schedule)  _ 

Total  Liabilities  1. 


Partners'  Equity 


\ 

3130  Partner^  Equity 


Total  Liabilities  and  Partner^  Equity 


See  notes  to  financial  statements 
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ABC  PARTNERSHIP 

STATEMENT  OF  INCC^  &  EXPENSES  FOR  THE  YEAR  ENDED  (DATE) 


(  IG  4372) 
APPENDIX  1 


MUD  USE  ONLY 


STATEMENT  OF  PROFIT  AND  LOSS 


5000-  INCOME  ACCOUNTS 


5100  RENT  INCOME 

5n()l|.)usf;s  . ^  . 

5120  A|)arl'!H*nts . -  . 

5121  Roirt  Pd.vnients . 

5130-Fumiturp  A:  KquipinemOwii^^d  bv  Protect  for  rent  or  leas#^- 

5140-Siorrs  atid  C  >riiittorcial . . . 

SlaO-CKfices . - . 

5160  Ba.st»itK‘nt  . . . . . . 

517(KJara*;(*  of  Parking  S^ces . 

5190-Misconam*tKjs . . . . . 

TOTAL  RENT  lMcO:a£  -  POTENTIAL  ■  100%  OCCUPANCf 


5200  -  VACANCIES;  j 

5210-ll.t'jSfs  - . jS 

5220-Apartrm»nts  . j_ 

5230-Purniture  &  Equiprnenl-Ownfd  bv  Project  for  rent  or  least*  -  -  I 

5240-Stores  and  Coimien  ial . [_ 

5250<jffices .  . 

5260-Basenienl  - - - - - 

5270-Garage  ut  Parking  ^ces . 

5290-Miscellani>ous . . 

TOTAL  VACANCIES _ 


NET  RENTAL  INCOME  (R«nt  LESS  Voc 


5300  .  SERVICE  INCOME; 


TOTAL  SERVICE  INCOlilE; 


S40Q  .  financial  INCOME: 


5410-lnlerest  IiKome  -  - - 

5420-Income  FYom  Investments 
5430-Income  From  Sinking  Fund 
5490-Miscrtianeous  . 

TOTAL  financial  INCOME 


S900  •  OTHER  INCOME: 


70TAL  OTHER  INCOME 


TOTAL  INCOME 


6000  -  PROJECT  EXPENSE  ACCOUNTS 
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ABC  PARTNERSHIP  -  STATEMENT  OF  INCOME  AND  EXPENSES 


APPENDIX  1 


HUO  USE  ONLY 


925M  1  9iS47 


30  I  19 


*S00  .  MAINTENANCE  EXPENSES 

P:!vn»ll  •  . 

651  l-PrutMiioi.  Fte  CoKt  Otnimci'i  •  ♦  - 

(i.i2(Kir-*trxl>Pa>ritl . . .  -  -  - 

6521  Crounds  Suiiplies  aid  Ri^placvcents  *  • 

6522-<jrHinds  Otntracl  . 

6531>CIear.ii^  Pa^Mll  . 

6540-Rppaifs  ra\ni)l . 

bo'll- Repairs  Maicfial .  .  .... 

6542-Repaus  CY>rHTaci . 

RecaifvE\tfSk>fditiif\  and  Nonrecurri'ni  • 

6550-E2cvat(jr  Manaonanco  . 

6551  Air  Conditii^tnc  Impair  aid  MuiiAenaiK  C 
doSO-Decoraiing  PavroU  -  .  .  .. 

6561  Dectaaiina  . 

6502  Dec^ratinfi  Contract  -  - .  . .  - . 

6570-Mutof  Vehicle  Rpp8tr>i  -  . . 

658(V>Mmacr*anco  Equipinent  Repairs 
SSW-MiscelLineous . 

total  maintenance  expenses 


6600  -  DEPRECIATION- 

6620- Buildings-  -  *  .  .  '  '  ' 

6630^ Building  Bouipment  Fixed .  . 

. . 

6640- Building  Kquipinenl  -  Pnrtabie  - . 

6650  Furniture  Fot  Project  Adrrjnislrative  Use . 

6651  Fiirmture  &  Equipment  Pa)iect  Owned  for  tenUl  or  lease  -  -  - 

6660- Furnishings . 

eero-Malntenance  Equipoient  - . 

6680-  aor  Vehicles  . 

66i^0-Misceliane3us . . 


6000  .  PROJECT  EXPENSE  ACCOUNTS  (Coof.nued) 


TOTAL  EXPENSES  FROM  PaCE  1 


6700  .  TAXES  AND  INSURANCE; 


67KSTa*es(list> . . . . U 


fi720-InE-irance 


TOTAL  TAXES  AND  INSURANCE 


«aOO  -  FINANCIAL  EXPENSES: 

6810- Interest  on  Bonli-  Payaiile-  - . 

6820-InUrest  on  Morti»*e  Payable . 

6830-lnlefe6t  on  Notes  Payable  (Long  Terml 
6840-Inlerest  on  Notes  Payable  (Sboit  Tietm) 

ESSO-lnsutaoce  on  Mortgage . 

6890-Miscellaneous  . . . 


TOTAL  FINANCIAL  EXPENSES 


aWO  -  SERVICE  EXPENSES  !Li«i|i 


TOTAL  SERVICE  EXPENSES 


TOTAL  COST  OF  OPERATIONS 


Operating  Net  Income  (loss) _ 

7100  .  CORPORATE  OR  MORTGAGOR  ENTITY  EXPENSESi 

TlKKXncetSalanes . 

7120-Legal  Expenses  (Entity) - - - 

7130- Padetal  Income  Tax  • . 

7131- State  Income  Tax  . . . . 

7132- Olher  Taxes  (Entity) . 

7133- Leased  Puraiture  Expenses  (EMUty) . . 

7190-Othei  Expenses  (ETaity) . . 

TOTAL  CORPOtATE  EXPENSES 


Net  Income  (lost) 


.  «eo.  iaT4-s< 
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(sample) 

ABC  Partnership 

Statement  of  Changes  in  Partners'  Equity 

Project  No. _ ; _ 

Project  Name _ 

For  Year  Ended _  19 


Beginning  of  Year  $ 

Add: 

Net  Income  $ _ 

Contributions  _ 

Other 


Deduct: 

Distributions 


End  of  Year 


See  notes  to  the  financial  statements 
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(sample) 

ABC  Partnership 

STATEMENT  OF  CHANGES  IN  FINANCIAL  POSITION 
For  the  year  ended  (date) 


Funds  Provided 
From  Operations 
Net  income 

Items  not  requiring  outlay  of  cash: 

Depreciation  and  amortization 
Funds  provided  from  operations 
Increase  in  accounts  payable 
Increase  in  notes  payable  (short-term) 
Decrease  in  notes  receivable 
Decrease  in  prepaid  expenses 
Increase  in  notes  payable  (long-term) 
Increase  in  partners'  contributions 


$ 

$ 


Funds  Applied 

Increase  in  accounts  receivable 
Increase  in  investments 
Increase  in  fixed  assets 
Decrease  in. accrued  expenses 
Decrease  in  mortgage  payable 


Net  increase  (decrease)  in  cash 


Cash  -  Beginning  of  year 

Cash  -  End  of  year  $ 


See  notes  to  financial  statements 
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Ai”'  Partnership 
NOTES  TO  FINANCIAL  STATEMENTS 


Organization  and  summary  of  significant  accounting  policies; 

The  partnership  is  organized  as  a  limited  partnership  formed 
(date)  to  acquire  an  interest  in  real  property  located  in 
(city,  state)  and  to  construct  and  operate  thereon  an 

apartment  complex  of  _ ^units, -under  Section  _  of  the 

National  Housing  Act.  Such  projects  are  regulated  by  HUD 
as  to  rent  charges  and  operating  mehtods.  The  regulatory 
agreement  limits  annual  distributions  of  net  operating 
receipts  to  "surplus  cash"  available'  at  the  end  of  each 
year. 

The  maximum  distributable  amount  for  the  year  ended  (date) 
was  $ _  and  "surplus  cash"  amounted  to  $ _ .  Undistri¬ 

buted  amounts  are  cumulative  and  may  be  distributed  in 
subsequent  years  if  future  operations  provide  "surplus  . 
cash"  in  excess  of  current  requirements.  The  cumulative 
cimount  distributable  at  (date)  was  $  _ . 

The  following  significant  accounting  policies  have  been 
followed  in  the  preparation  of  the  financial  statements; 

Depreciation  is  provided  using  the  straight-line  method 
over  the  estimated  useful  lives  of  the  assets. 

Deferred  loan  costs  consist  of  fees  for  obtaining  the 
HUD  insured  mortgage  loan  and  are  being  amortized  on  the 
straight-line  method  over  the  life  of  the  mortgage  loan. 

Income  Or  loss  oJL  the  partnership  is  allocated  _ % 

to  the  general  partner  and  _ %  to  the  limited 

partners.  No  income  tax  provision  has  been  included 
in  the  financial  statements  since  income  or  loss  of 
the  partnership  is  required  to  be  reported  by  the 
respective  partners  on  their  income  tax  returns.  The 
adjustment  of  book  loss  to  tax  basis  loss  for  the 
year  ended  (date)  is  summarized  as  follows: 

Net  loss  as  shown  by  financial  statements  $ 

Excess  of  accelerated  depreciation  deducted 
on  tax  return  over  straight-line  depreci¬ 
ation  deducted  for  book  purposes 
Excess  of  amortization  of  deferred  loan  cost 
for  book  purposes  over  amount  deducted  on 

tax  return  ^  _ 

Loss  as  shown  by  tax  return  S 
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(sample)  (Continued) 

ABC  PARTNERSHIP 
NOTES  TO  FINANCIAL  STATEMENTS 

Notes  payable  and  due  to  general  partners; 

The  _ %  mortgage  note  payable  is  insured  by  HUD  and  is 

payable  in  monthly  installments  of  $ _ (including 

interest)  through  (date).  The  apartment  project  is 
pledged  as  collateral  for  the  note. 

The  notes  payable  to  general  partners  represents  the 
excess  of  construction  ^nd  development  costs  and  fees 
over  the  total  proceeds  of  the  insured  mortgage  loan  and 
capital  contributions.  In  accordance  with  provisions  of 
the  partnership  agreement,  such  amount  is  to  be  repaid 
without  interest  from  "residual  receipts"  if  permitted* 
by  HUD,  otherwise  from  the  proceeds  of  any  mortgage 
refinancing,  net  excess  insurance  proceeds,  sale  of 
parts  of  the  partnership  property,  or  upon  dissolution 
of  the  partnership. 

The  _ %  note  payable  to  the  management  company  is 

dated  (date)  and  is  due  on  demand. 

The  cimount  due  to  the  general  partner  represents  tem¬ 
porary  advances  which,  in  accordance  with  provisions  of 
the  partnership  agreement,  are  noninterest  bearing 
obligations  reimbursable  by  the  partnership  from  cash 
flow  beginning  in  (year)  if  permitted  by  HUD;  otherwise 
from  proceeds  of  refinancing  or  sale  of  the  project. 


7 
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(sample) 

ABC  Partnership 

SUPPORTING  DATA  REQUIRED  BY  HUD 


Accounts  and  notes  receivable  (other  than  from  regular 
tenants ) ; 


Name  of  Date  Original 

Borrower  Acquired  Terms  Amount 


Balance 

Due 

$ 


$ 


Delinquent  tenant  accounts  receivable; 

Number  of  Amount 
Tenants  Past  Due 


Delinquent  30  days  $ 

Delinquent  31-60  days 
Delinquent  61-90  days 

Delinquent  over  90  days  _  _ 


$ 


Mortgage  escrow  deposits; 

Estimated  amount  required  for  future 
payment  of: 

City,  state  and  county  taxes 
Property  insurance 

Mortgage  insurance  $ _ 

Total  $ 


Amount  on  deposit  in  exces  of  estimated  $ 

requirements 

Total  confirmed  by  mortgagee  $ 
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ABC  Partnership 

SUPPORTING  DATA  REQUIRED  BY  HDD  (Continued) 

Tenant  security  deposits: 

Tenant  security  deposits  are  held  in  a  separate  bank 
account  in  the  name  of  the  project.  (NOTE:  HUD  requires 
that  tenant  security  deposits  be  held  in  a  separate  bank 
account  in  the  name  of  the  project.) 

Reserve  for  replacements: 

In  accordance  with  the  provisions  of  the  regulatory 
agreement,  restricted  cash  is  held  by  (name  of  depository) 
to  be  used  for  replacement  of  property  with  the  approval  of 
HUD  as  follows: 

Balance,  (date)  $ 

Monthly  deposits  ($ _ x  12)  _ 

Withdrawals:  $ _  _ 


Balance,  (date),  confirmed  by 

mortgagee  ^ 


Accounts  payable  (other  than  trade  creditors) : 

Payable  within  30  days  $ 

Payable  within  31-60  days 

Payable  in  more  than  60  days  _ 


$ 

Detail  of  payables  due  in  more  than  60  days: 


Creditor 

Purpose 

Date  — 
Incurred 

Original 
Terms  Amount 

Amount 

Due 

$ 

$ 
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SUPPORTING  DATA  REQUIRED  BY  HUD  (Continued) 

Computation  of  surplus  cash^  distributions  and  residual 
receipts  at  the  balance  sheet  date; 

Add  -  cash 

Cash  on  hand  and  in  banks  $ 

(Accts.  1110,1120,1191  &  1192) 

Other  (describe)  _ 

cash  $ _ 

Less-current  obligations:  ’ 

Mortgage  interest  payable  1st 

of  next  month  (Acct.  2130)  _ 


Delinquent  mortgage  payments' 
(Acct.  2320) 


Delinquent  deposits  to  reserve 
for  replacements  (Acct.  1320) 


Accounts  payable  (due  within  30 
days) (Accts.  2110,2115) 


Loans  &  notes  payable-operating 
expenses  (due  within  30  days 
(Accts.  2160,2310) 


Accrued  expenses  (not  escrowed) 
Accts.  2120,  2190) 


Rent  Deferred,  Credits  (Acct.  2210) 

Tenants  security  deposits 
(Acct.  2191) 


Other’  (describe) 


Total  current  obligations  _ 

Surplus  cash  (deficiency)  at  balance  sheet  date  $ 


Distribution  allowed  per  regulatory  agreement- 
(limited  dividend  and  profit  motivated  mortgagors)*  $ 

Required  deposit  to  residual  receipts 

fund.  Check(no.)  forwarded  to  mortgagee  on 

(date)  for  $ _ .  $ 

♦Cumulative  from  prior  years  if  unpaid. _ 
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(sample) 

ABC  PARTNERSHIP 


SUPPORTING  DATA  REQUIRED  BY  HUD 
Accrued  taxes  (Account  2150); 


(Continued ) 


Descr iption 
of  tax 


Basis  Period 

For  Accrual  Covered 


Date  Amount 
Due  Accrued 


$ 


Total  (should  agree  with  AC  2150)  ^ 


Compensation  of  partners 


Time 

Name  of  Official  Devoted  to 
Recipient  Title  Business 


Amount  of  Expenses 
Interest  Compen-  eind 

Owned  sat ion  -  Allowance 


V 
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ABC  Partnership 

SUPPLEMENTARY  DATA 

Compliance  and  Internal  Controls 

We  have  examined  the  financial  statements  of  the  ABC  Part¬ 
nership  (a  limited  partnership)  for  the  year  ended  (date) 
and  have  issued  our  report  thereon  dated  (date).  As  a  part 
of  our  examination  we  reviewed  and  tested  the  Partnership's 
system  of  internal  accounting  control  to  the  extent  we 
considered  necessary  to  evaluate  the  system  as  required  by 
generally  accepted  auditing  standards.  Under  these  stan¬ 
dards,  the  purpose  of  such  evaluation  is  to  establish  a 
basis  for  reliance  thereon  in  determining  the  nature, 
timing,  and  extent  of  other  auditing  procedures  that  are 
necessary  for  expressing  an  opinion  on  the  financial 
statements.  Our  review  also  took  into  consideration  the 
items  listed  in  Paragraph  7  of  the  HUD  Audit  Guide  for 
Mortgagors  having  HUD  Insured  or  Secretary  Held  Multifamily 
Mortgages. 

The  objective  of  internal  accounting  control  is  to  provide 
reasonable,  but  not  absolute,  assurance  as  to  the  safe¬ 
guarding  of  assets  against  loss  from  unauthorized  use  or 
disposition  and  the  reliability  of  financial  records  for 
preparing  financial  statements  and  maintaining  accounta¬ 
bility  for  assets.  We  understand  that  the  objective  of 
those  administrative  control  procedures  comprehended  in 
hud's  criteria  is  to  provide  similar  assurance  as  to 
compliance  with  its  related  requirements.  The  concept  of 
reasonable  assurance  recognizes  that  the  cost  of  a  system 
of  internal  control  should  not  exceed  the  benefits  derived 
and  also  recognizes  that  the  evaluation  of  these  factors 
necessarily  requires  estimates  and  judgements  by 
management. 

/  There  are  inherent  limitations  that  should  be  recognized 
in  considering  the  potential  effectiveness  of  any  system  of 
internal  control.  In  the  performance  of  most  control 
procedures,  errors  can  result  from  misunderstanding  of 
instructions,  mistakes  of  judgement,  carelessness  or  other 
personal  factors.  Control  procedures  whose  effectiveness 
depends  upon  segregation  of  duties  can  be  circumvented  by 
collusion.  Similarly,  control  procedures  can  be  circum¬ 
vented  intentionally  by  management  with  respect  either  to 
the  execution  and  recording  of  transactions  or  with  respect 
to  the  estimates  and  judgements  required  in  the  preparation 
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(sample) 

ABC  Partnership 
SUPPLEMENTARY  DATA 

Compliance  and  Internal  Controls  (cont'd) 


of  financial  statements.  Further,  projection  of  any 
evaluation  of  internal  control  to  future  periods  is  subject 
to  the  risk  that  the  procedures  may  become  inadequate 
because  of  changes  in  conditions  and  that  the  degree  of 
compliance  with  the  procedures  may  deteriorate. 

We  understand  that  procedures  in  conformity  with  the 
criteria  referred  to  in  the  first  paragraph  of  this  report 
are  considered  by  HUD  to  be’ adequate  for  its  purposes  in 
accordance  with  the  National  Housing  Act  and  related  regu¬ 
lations,  and  that  procedures  not  in  conformity  therewith 
indicate  some  inadequacy  for  such  purposes.  Based  on  this 
understanding  and  on  our  study,  we  believe  the  ABC  Partner¬ 
ship's  procedures  would  be  adequate  for  the  agency's 
purposes,  assuming  satisfactory  compliance  except  for  the 
conditions  described  in  pages  19  and  20  of  this  report  which 
we  believe  would  be  material  weaknesess  in  relation  to  the 
project  to  which  this  report  refers.  In  addition  to  such 
weaknesses,  other  conditions  which  we  believe  would  not  be 
in  conformity  with  the  criteria  referred  to  above  are 
described  (reference  to  appropriate  section  of  report). 

This  report  is  intended  for  use  in  connection  with  the 
project  to  which  it  refers  and  should  not  be  used  for  any 
other  purpose. 
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ABC  Partnership 


1.  Unauthorized  distribution  of  project  income  -  $40,000 

Project  funds  were  used  to  reimburse  the  General 
Partner  for  an  advance  made  to  the  project  two  years 
ago.  Since  the  mortgage  was  in  default  during  the 
entire  year,  the  reimbursement  violated  the  provisions 
of  paragraph  6e(2)  of  the  Regulatory  Agreement  and  was 
an  unauthorized  distribution  of  project  income. 

Reply 

The  General  Partner  agreed  that  the  reimbursement  vio¬ 
lated  the  provisions  of  the  Regulatary  Agreement  and 
deposited  $40,000  in  the  project's  operating  account  on 
April  2,  19XX. 

2.  Project  expenses  for  furniture  rental  exceeded  income 
by  $5,000 

The  project  paid  the  XYZ  Furniture  Company,  an  owner 
affiliated  company,  $5,000  more  than  the  income 
received  for  the  rental  of  such  furniture. 

Reply 

The  General  Partner  said  that  the  resident  manager  had 
not  promptly  notified  the  furniture  company  when  a 
tenant  had  vacated  a  furnished  unit.  He  was  unaware 
that  this  condition  existed.  However,  he  agreed  that 
an  equitable  solution  would  be  for  the  furniture 
company,  to  reimburse  the  project  $5,000.  The  reim¬ 
bursement  had  not  been  made  at  the  conclusion  of  our 
audit  on  April  14,  19XX. 
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( sample ) 

ABC  Partnership 

3.  Excessive  number  of  dwelling  units  occupied  by  single 
persons 

Fifty  percent  of  the  dwelling  units  were  occupied  by 
single  persons  less  than  62  years  of  age.  Occupancy  by 
single  persons  under  62  years  of  age  is  limited  by  the 
Regulatory  Agreement  in  elderly  projects  to  ten  percent 
of  the  dwelling  units. 

Re£^ 

The  general  partner  stated  that  compliance  with  this 
provision  of  the  Regulatory  Agreement  would  create 
serious  vacancy  problems  which  might  result  in 
financial  failure. 


( sample ) 

ABC  Partnership 


Certificate  of  Partners 


We  hereby  certify  that  we  have  examined  the  accompanying 
financial  statements  and  supplemental  data  of  ABC  Part¬ 
nership  and,  to  the  best  of  our  knowledge  and  belief,  the 
same  is  complete  and  accurate. 


General  Partners 

(Name)  "  (Date) 

(Name)  (Date) 


PaRe  20-21 
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AUDIT  COMPLIANCE  AND  INTERNAL  CONTROL  QUESTIONNAIRE 

Answers  to  these  questions  should'be  based  upon  a  review  of 
procedures  and/or  an  actual  test  of  transactions.  "NO" 
answers  are  indicative  of  an  adverse  condition  which  must 
be  described  in  the  audit  report  unless  the  mortgagor  has 
written  perraission  from  HUD  to  deviate  from  the  regular 
mortgage  requirements.  The  work  performed  by  the  IPA  is  to 
be  done  on  a  test  basis. 

Yes,  No  or  Working 

N/A  (Not  Paper 


Examination  Item _ Applicable  Reference 


1.  Mortgage  Status 

a.  Are  payments  on  the  mortgage 
current? 

b.  Has  the  mortgagor  complied 
with  the  terms  and  condi¬ 
tions  of  the  modification 
agreement,  forbearance  agree¬ 
ment,  and/or  provisional 
workout  arrangement? 

_ —  -- 

y2.  Books  and  Records 

a.  Are  the  books  and  records 
maintained  as  prescribed  in 
Chapiter  4,  HUD  Handbook 
4371.1? 

b.  Does  the  mortgagor  make  ' 
frequent  postings  (at  least 
monthly)  to  the  ledger 
accounts? 

c.  Were  the  books  and  records 
in  proper  condition  for  the 
conduct  of  an  effective 
aud  i  t? 

3.  Cash  Activities 

a.  Are  the  cash  receipts 

deposited  in  the  name  of  the 
project  in  a  bank  whose  depo¬ 
sits  are  federally  insured? 
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Yes,  No  or  Working 

N/A  (Not  Paper 

Examination  Item _  Applicable  Reference 


3.  Cash  Activities  (Continued) 

b.  Are  security  deposits  kept 
separate  and  apart  from  all 
other  funds  of  the  project? 


c.  Does  the  mortgagor  keep 
sufficient  funds  in  the 
security  deposit  account  to 
equal  or  exceed  the  aggre¬ 
gate  of  all  outstanding 
obligations  to  the 
depositors? 

d.  Does  the  owner  or  his  man¬ 
agement  agent  have  a 
fidelity  bond  in  an  amount 
at  least  equal  to  potential 
collections  for  two  months 
which  provides  coverage  for 
all  employees  handling  cash? 

e.  Were  cash  disbursements 
limited  to  payments  for 
expenses  necessary  and 
reasonable  to  the  operation 
and  maintenance  of  the 
project?  (Note:  While  the 
mortgage  is  in  default, 
under  modification,  for¬ 
bearance  or  under  provi¬ 
sional  work-out  arrange¬ 
ments,  reimbursement  to  the 
owners  or  affiliates  for 
prior  advances,  capital 
expenditures  and/or  project 
acquisition  costs  are  not 
expenses  incident  to  the 
operation  and  maintenance 
of  the  project  unless  the 
owner  has  prior  written 
approval  from  HUD.) 
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Yes,  No  or  Working 

Examination  Item  N/A  (Not  Paper 

_  Applicable  Reference 

3.  Cash  Activities  (Continued)  - 

f.  Were  distributions  made  to  or 
on  behalf  of  the  owners  limited 
to  those  authorized  by  the  Reg¬ 
ulatory  Agreement  or  the  dis¬ 
tributions  in  accordance  with 
prior  written  approval  of  HUD, 
while  the  project  was  in  a"sur-  / 

plus  cash”  position?  (Note ;  (1) 

Projects  operating  under  a  mod¬ 
ification  or  forbearance  agree¬ 
ment  and/or  a  provisional  work¬ 
out  arrangement  are  not  in  a 
"surplus  cash"  position. 

(2)  Distribution  to  nonprofit 
mortgagor  entities  or  princi¬ 
pals  are  not  permitted  by  the 
Regulatory  Agreement.  (3)  The 
use  of  rental  proceeds  to  pay 
for  costs  included  in  the  mort-_ 
gagor's  costs  certification 
(FHA  Form  2330)  are  unautho¬ 
rized  distributions  of  project 
income. ) 


g.  Were  residual  receipts  depo¬ 
sited  with  the  mortgagee  with¬ 
in  60  days  after  the  close  of 
the  mortgagor's  annual  account¬ 
ing  period.  (Applies  to  Section 
221(d)(3)  and  Section  236 
subsidized  projects.) 


h.  Were  unexpended  Allowance  to 
Make  Project  Operational  (AMPO) 
funds  deposited  in  the  resi¬ 
dual  receipts  account  with  the 
mortgagee  at  final  endorse¬ 
ment  (Applies  to  nonprofit 
mortgagors  of  Section  221(d)(3) 
and  Section  236  projects  in  the 
first  annual  accounting  period 
subsequent  to  final 
endorsement. ) 
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Examination  -Item 

Yes,  No  or 
N/A  (Not 

Appl icable 

Working 

Paper 

Reference 

3.  Cash  Activities  (Continued) 

i.  Were  excess  rental  collec¬ 
tions  in  Section  221(d)(3) 

BMIR  projects  deposited  in 
the  residual  receipts 
account  with  the  mortgagee 
within  60  days  after  the 
close  of  the  mortgagor's 
annual  accounting  period? 

j.  Was  net  income  during  the 
construction  period  as  shown 
on  FHA  Form  2330  transferred 
to  the  residual  receipts 
fund  at  final  endorsement? 
(Applies  to  non-profit  mort¬ 
gagors  of  Section  221(d)(3) 
and  Section  236  projects  in 
the  first  annual  accounting 
period  subsequent  to  the 
final  endorsement.) 

k.  Were  excess  rental  collec¬ 
tions  in  Section  236  pro¬ 
jects  remitted  to  HUD  each 
month? 

1.  Does  the  mortgagor  have 
adequate  collection 
procedures? 

m.  Do  tenant  accounts  receiv¬ 
able  consist  exclusively  of 
amounts  due  from  unrelated 
party  tenants? 

n.  Have  "write-offs"  of 

tenants'  accounts  been  in-  ^ 
significant  and  justified? 

o.  Are  other  than  tenants' 

accounts  receivable  composed 
exclusively  of  amounts  due 
from  unrelated  persons  or 
firms? 

_ i 
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Examination  Item _  Applicable  Reference 

.3.  Cash  Activities  (Continued) 

p.  Were  there  indications 

that  payments  for  services, 
supplies  or  materials  were 
substantially  in  excess  of 
amounts  normally  paid  for 
such  services? 

4 .  Management  Agreement 

a.  Has  the  management  agree¬ 
ment  been  approved  by  HUD? 


b.  Was  compensation  to  the 

management  agent  limited  to 
the  amounts  prescribed  in 
the  management  agreement? 


c.  Does  the  management  agent 
have  a  fidelity  bond  in  an 
amount  at  least  equal  to 
the  potential  collections 
for  two  months  which  covers 
the  agent  and  all  employees 
who  handle  cash? 


5.  Rents  and  Occupancy 

a.  Is  the  gross  potential 
rental  income  from  apart¬ 
ments  equal  to  or  less  than 
that  shown  on  form  HUD 
92458,  Rental  Schedule  and 
Information  on  Rental 
Projects? 


b.  Is  the  rent  charged  for 
separate  dwelling  units  in 
Section  221(d)(3)  projects 
equal  to  or  below  the  upper 
limit  of  the  range  shown  on 
the  rental  schedule  (form 
HUD-92458)? 


V 
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Examination  Item _  Applicable  Reference 

5.  Rents  and  Occupancy 

c.  Are  dwelling  unit  basic 
rental  rates  and  fair  mar¬ 
ket  rental  rates  in  Section 
236  projects  the  same  as 
those  shown  on  the  rental 
schedule  (form  HUD-92458)? 

•  .  .  -  -  ■  - - -  - - -  - 

d.  Are  rents  charged  for  units 
subsidized  under  Section  8 
the  same  as  rents  charged 
for  other  similar  units  in 
the  project? 


e.  Are  occupancy  and  service 
charges  to  eligible  oc¬ 
cupants  of  non-profit 
Section  231  projects  the 
same  as  those  shown  on 
form  HUD-92458A,  Schedule 
of  Charges  and  Project 
Information  Housing  for 
Elderly  (non-profit)? 


f.  Are  the  rents  charged  for 
other  income  producing 
space  equal  to  or  greater 
than  those  shown  on  the 
rental  schedule  (HUD- 
92458  or  92458A)? 


g.  Is  the  amount  of  other  in¬ 
come  producing  space  rented 
or  available  for  rent  at 
least  the  same  rates  as 
shown  on  the  rental  sche¬ 
dule  (HUD  92458  or  92458A)? 

h.  Are  the  number  of  non¬ 
revenue  producing  dwelling 
spaces  used  at  the  project 
no  more  than  the  number 

\  shown  on  the  rental  sche¬ 
dule  (HUD-92458  or  92458A)? 
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Working 

Paper 

Reference 

5.  Rents  and  Occupancy 

i.  Are  the  charges  for 
equipment  and  services 
included  in  the  rent  the 
same  as  those  shown  on 
the  rental  schedule 
(HUD-92458  or  92458A)? 

I 

j.  Does  the  mortgagor  limit 
the  amount  of  deposit  or 
other  consideration  re¬ 
quired,  as  a  condition  of 
the  occupancy,  to  the 
pre’payment  of  the  first 
month's  rent  plus  a 
security  deposit  in  an 
amount  not  in  excess  of 
one  month's  rent? 

1 

k.  Were  rentals  or  leases  to 
tenants  made  for  periods 
of  at  least  30  days  or 
more? 

1.  Do  the  project  records 
indicate  that  25%  or  less 
of  the  dwelling  units  were 
occupied  by  tenants  who 
were  under  62  years  of 
age?  (applies  to  Section 

231  projects). 

m.  Do  the  project  records 
indicate  that  10%  or  less 
of  the  units  were  occu¬ 
pied  by  single  tenants 
who  are  under  62  years  of 
age?  (applies  to  Section 
221(d)(3)  and  236 
projects) . 
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6.  Tenant  Eligibility 

1 

a.  Were  assisted  tenants' 
rental  payments  based  on 
information  contained  in 
the  mortgagor's  files  and 
were  the  forms  complete 
and  mathematically  correct? 
(Forms  HUD-52659  and  HUD 

91705) 

1 

b.  Does  documentation  exist 
in  the  files  to  show  that 
the  mortgagor  verified 
family  income  listed  on 
the  form  independent  of 
the  information  furnished 
by  assisted  tenants?  (i.e. 
Income  verifications  hand- 
carried  by  the  tenants  is 
an  unacceptable  method  of 
verifying  income.) 

c.  Did  the  mortgagor  recer¬ 
tify  assisted  tenants' 
income  annually  in  Sec¬ 
tion  236  and  rent  supple¬ 
ment  projects?  Every  two 
years  in  BMIR  projects? 

- 

(Persons  62  years  of  age 
and  older  are  not  re¬ 
quired  to  receritfy  their 
_  income  for  rent  supple¬ 
ment.  ) 

d.  In  addition  to  the  income 
and  asset  limitations, 
did  the  mortgagor's  re¬ 
cords  indicate, that  the 
rent  supplement  tenants 
qualified  under  one  of  the 
six  following  noneconomic 
criteria? 

- 
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6.  Tenant  Eligibility  (Cont. ) 

(1)  Head  of  household  or 
elderly  (62  or  older). 

Proof  of  age  is  required 
such  as  is  acceptable 
for  Social  Security  or 
Medicare;  i.e. ,  a  copy 
of  birth  certificate  or 
a  baptismal  record,  or  a 
memorandum  to  the  effect 
that  the  project  manage¬ 
ment  has  seen  such  a 
certificate. 

(2)  Head  of  household 
or  spouse  handicapped. 
Certification  is  re¬ 
quired  from  an  attending 
physician  or  health 
agency  explaining  the 
nature  of  disability  or 
injury.  Disability  or 
impairment  must  be  ex¬ 
pected  to  be  of  contin¬ 
ued  and  indefinite 
duration  as  well  as  a 
subtantial  impediment  to 
the  person's  physical 
independence,  which 
would  presumably  be  en¬ 
hanced  by  a  more  suit¬ 
able  living  environment. 

- 

(3)  Displaced  by  govern- 
ment  action.  Form  3476, 
Certificate  of  Eligibil¬ 
ity  must  be  executed  and 
signed. 

1 

(4)  Residence  in  sub- 
standard  housing  must  be 
confirmed  on  Form  2502 
and  executed  by  the  lo¬ 
cal  HUD  office  or  an 
approved  Ipcal  inspec¬ 
tion  agency. 

- 
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6.  Tenant  Eligibility  (Cont.) 

(5)  Displaced  by  natural 
disaster.  Form  2502, 

Phy-sical  Inspection  of 

Housing,  Part  B,  must  be 
prepared  by  the  Area/ 

Insuring  Office  or  by  the 
local  public  body  approved 
as  an  inspection  agency. 

, 

(6)  A  family  whose  head 
or  spouse  is  on  active 
military  duty.  The  receipt 
of  military  pay  verified  by 
an  executed  "Verification 
of  Serviceman's  Pay"  form 
is  adequate  justification 
for  eligibility  under  this 
criterion.  This  form  may 
be  executed  by  a  military 
personnel  officer  or  com¬ 
manding  officer. 

7.  Furniture,  Equipment  and 
Additional  Services 

a.  Was  hud's  written  approval 
obtained  for  the  offering 
of  additional  services, 
i.e.,  rental  of  furniture, 
individual  air  condition¬ 
ers,  laundry  equipment, 
television  antenna,  etc., 
not  documented  at  original 
processing? 

- 

b.  Did  the  income  received 
from  the  additional  ser¬ 
vices  offered  equal  or 
exceed  the  expense  and/or 
installment  payments  for 
such  services  or  equipment? 
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Area  and  Insuring  Offices  by  Regions 
Region  1  -  Area 

Boston,  Massachusetts  02114  Hartford,  Conn.  06103 

Bulfinch  Building  One  Financial  Plaza 

1 

Manchester,  New  Hampshire  03103 
Norris  Cotton  Federal  Building  -  Fifth  Floor 
275  Chestnut  Street 

Region  1  -  Insuring 

Bangor,  Maine  04401 
U.S.  Federal  Building 
&  Post  Office 
P.O.  Box  989 
202  Harlow  Street 


Burlington,  Ver.  05402 
Room  630  Federal  Bldg. 
Elmwood  Avenue 


Providence,  Rhode  Island  02903 
330  Post  Office  Annex 


Region  2  -  Area 


Buffalo,  New  York  14202 
Grant  Building 
560  Main  Street 

Newark,  New  Jersey  07102 
Gateway  Building  No.  1 
Raymond  Plaza 


Camden,  New  Jersey  08103 
The  Parkade  Building 
519  Federal  Street 

New  York,  New  York  10019 
666  Fifth  Avenue 


San  Juan,  Puerto  Rico  00936  - 
G.P.O.  Box  3869 


Region  2  -  Insuring 


Albany,  New  York  12206 
Westgate  North 
30  Russell  Road 

Region  3  -  Area 


Baltimore,  Maryland  21203 
Mercantile  Bank  &  Trust  Bldg. 
Two  Hopkins  Plaza 

Philadelphia,  Pa.  19106 
625  Walnut  Street 


Washington,  D.  C.  20009 
Universal  North  Building 
1875  Connecticut  Ave,  NW 

Pittsburgh,  Pa.  15212 
Two  Allegheny  Center 
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Region  3  -  Area  (Continued) 


Richmond,  Virginia  23219 
701  E.  Franklin  Street 


Region  3  -  Insuring 

Wilmington,  Delaware  19801 
Farmers  Bank  Building 
Fourteenth  Floor 
919  Market  Street 

Region  4  -  Area 

Birmingham,  Alabama  35233 
Daniel  Building 
15  South  20th  Street 

Columbia,  South  Carolina  29201 
1801  Main  Street-Jef fer son  Sq. 

Jackson,  Mississippi  39213 
300  Woodrow  Wilson  Avenue  W. 

Knoxville,  Tennessee  37919 
One  Northshore  Building 
1111  Northshore  Drive 


Region  4  -  Insuring 

Coral  Gables,  Florida  33134 
3001  Ponce  de  Leon  Blvd. 


Nashville,  Tennesee  37203 
U.S.  Courthouse-Federal  Annex 
801  Broadway 

Region  5  -  Area 

Chicago,  Illinois  60602 
17  North  Dearborn 

Detroit,  Michigan  48226 
660  Woodward  Avenue 
First  National  Building 

Milwaukee,  Wisconsin  53202 
744  North  Fourth  Street 


Charleston,  W.  Va.  25301 
New  Federal  Building 
500  Quarrier  Street 


Atlanta,  Georgia  30303 
250  Peachtree  Street, NW 


Greensboro,  N.  C.  27408 
2309  West  Cone  Boulevard 

Jacksonville,  Fla. 
Peninsular  Plaza 

Louisville,  Ky.  40201 
Childrens  Hospital 
Foundation  Bldg, 

601  S.  Floyd  Street 
P.O.  Box  1044 


Memphis,  Tennessee 
.100  N.  Main  Street 
28th  Floor 

Tampa,  Florida  33609 
4224-28  Henderson  Blvd. 


Columbus,  Ohio  43215 
60  East  Main  Street 

Indianapolis,  Ind.  46205 
4720  Kingsway  Drive 


St.  Paul,  Minn.  55435 
6400  Frances  Avenue/South 
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Region  5  -  Insuring 

Cincinnati,  Ohio  45202 
550  Main  Street  -  Room  9009 

Grand  Rapids,  Michigan  49505 
2922  Fuller  Avenue,  N.  E. 

Region  6  -  Area 

Dallas,  Texas  75201 
2001  Bryan  Tower  -  4th  Floor 

New  Orleans,  Louisiana  70113 
Plaza  Tower 
1001  Howard  Avenue 

San  Antonio,  Texas  78285 
Kallison  Bldg.  -  2nd  Floor 
410  S.  Main  Avenue 


Cleveland,  Ohio  44199 
777  Rockwell  Avenue 

Springfield,  Ill.  62705 
524  Second  Street 


Little  Rock,  Ark.  72201 
One  Union  National  Plaza 

Oklahoma  City,  Okla.  73102 
301  North  Hudson  Street 


Region  6  -  Insuring 

Albuquerque,  New  Mexico  87110 
625  Truman  Street,  NB 


Houston,  Texas  77046 

Bast  Suite  200 

Two  Greenway  Plaza  East 

Shreveport,  Louisiana  71120 
New  Federal  Building 
500  Fannin  -  Sixth  Floor 

Region  7  -  Area 

Kansas  City,  Kansas  66117 
Two  Gateway  Center 
Fourth  &  State  Streets 


Fort  Worth,  Texas  76102 
Federal  Bldg.  Rm.  13A11 
819  Taylor  Street 

Lubbock,  Texas  79401 
Federal  Building 
1205  Texas  Avenue 

Tulsa,  Oklahoma  74152 
'  1708  Utica  Square 

P.O.  Box  4054 


Omaha,  Nebraska  68106 
Univac  Building 


St.  Louis,  Missouri  63101 
210  North  12th  Street 


Region  7  -  Insuring 

Des  Moines,  Iowa  50609  Topeka,  Kansas  66603 

210‘  Walnut  Street  700  Kansas  Avenue 

Room  259  Fe^ral  Bldg. 
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Region  8  -  Area 

( None ) 

Region  8  -  Insuring 


Denver,  Colorado  80202 
Fourth  Floor  Title  Building 
909  17th  Street 

Fargo,  North  Dakota  58102 
Federal  Building 
653  Second  Avenue  N. 


Salt  Lake  City,  Utah  84lXl 
125  South  State  Street 


Region  9  -  Area 

Los  Angeles,  Calif.  90057 
2500  Wilshire  Boulevard 


Helena,  Montana  59601 
616  Helena  Avenue 


Sioux  FaHs,  S.  D.  57102 
119  Federal  Building 
U.S.  Courthouse 
400  S.  Phillips  Avenue 

Casper,  Wyoming  82601 
4227  Federal  Office  Bldg. 
IDO  East  B  Street 
P.O.  Box  580 


San  Fran.,  Calif.  94111 
One  ESnbarcadero  Center 
Suite  1600 


Honolulu,  Hawaii  96813 
1000  Bishop  Street 
P.O.  Box  3377 

Region  9  -  Insuring 

Phoenix,  Arizona  85002 
244  West  Osborne  Road 
P.O.  Box  13468 

San  Diego,  Calif.  92112 
110  West  C  Street 
P.O.  Box  2638 

Reno,  Nevada  89502 
P.O.  Box  4700 
1050  Bible  Way 

Region  10  -  Area 

Portland,  Oregon  97204  Seattle,  Wash.  98101 

Cascade  Building  402  Arcade  Plaza  Bldg. 

520  SW  Sixth  1321  Second  Avenue 


Sacramento,  Calif.  95809 
801  Eye  Street 
P.O.  Box  1978 

Santa  Ana,  Calif.  92701 
34  Civic  Center  Plaza 
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Region  10  -  Insuring 

Anchorage,  Alaska  99501  Boise,  Idaho  83701 

334  West  Fifth  Avenue  331  Idaho  Street 

P.0,  Bos  32 


Spokane,  Washington  99201 
746  U.S.  Courthouse 
W.  920  Riverside  Avenue 
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